
 

ead of Inclusion Centre / Head of School / Executive Headteacher 

 

• Provide teaching and learning support, under the guidance of the class teacher, to 
pupils in all areas of the curriculum to promote high quality teaching and learning.  

• To work with the class teacher, Inclusion Leader and SENCo to assist in drawing up 
and undertaking the delivery of individual educational plans, whether in 
withdrawing groups or within the classroom, to ensure delivery of individual 
targets. 

• Assist the teacher with observation, monitoring and reporting of the progress of 
pupils, maintaining accurate records in order to ensure documentaion of all 
interventiosn with the pupils details their progress and acheivment. 

• To prepare differentiated work/materials for pupils’ use and display work and 
resources, (under the direction of the teacher). 

• Promote positive behaviour patterns, raise self-esteem and improve independent 
working in pupils to assist in their education and personal growth. 

• Assist the teacher where necessary with preparation (and clearing away) of the 
classroom and materials to ensure effective and efficient teaching. 

• To ensure that pupils received their statutory duty of care in a caring environment. 

• To be familiar with the toileting and medical needs of pupils in order to meet 
individual pupils’ needs as appropriate in the company of another adult. 

• Participate in in-service training, attend staff meetings where appropriate and 
positively take part in performance management reviews. 

• To supervise pupils and promote leaning and safety, for example, at breaktimes, 
on educational visits.   



 

• To respect confidentiality at all times. 

• To undertake a whole school responsibility, including towards safeguarding. 

• To hold regular liaison time with the class teacher and other staff involved in the 
delivery of teaching and learning. 

• To develop positive relationships follow our Relational Practice with pupils, staff 
and parents. 

• To administer first aid, subject to appropriate training. 

• To assist the class teacher in creating a purposeful learning environment. 

• Be aware of, follow and promote School Policy.  
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Name:                                                               Signed:                                                   Date:  


