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Name:                                                               Signed:                                                   Date:  



 

 

PERSON SPECIFICATION 

PASTORAL SUPPORT MANAGER 

 

 Essential Desirable 

Good knowledge and understanding of general School issues ✓   

Knowledge and understanding of the relevant Key Stage 
curriculum 

 
✓  

Experience of dealing with challenging situations ✓   

Good communication skills ✓   

Ability to speak to large groups of people e.g., Student 
Assembly, Parents Evening 

 
✓  

Significant and recent experience of working with young 

people 

✓   

Recent experience of working in a school  ✓  

Good administration skills, word processing, data base ✓   

Understanding and effective use of the SIMS system ✓   

A commitment to raising Student aspirations ✓   

Ability to organise and conduct effective Form rep meeting ✓   

Well organised with evidence of good organisational skills ✓   

Good time management ✓   

Ability to relate to all Academy Students and students ✓   

Ability to work as part of a team ✓   

Ability to innovate ✓   

A good understanding of data and Student progress ✓   

Ability to produce statistical information using spreadsheets ✓   

Two references which confirm satisfactory standard of work, 
relationships with Students and relationships with staff and 
parents 

✓  
 



 

Two references which confirm no issues evident in terms of 
child protection, discipline or capability ✓  

 

Commitment to safeguarding young people, appropriate DBS 
Enhanced Disclosure ✓  

 


